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Check List 
 

Below are the list of Documents candidates should be ready while using Directorate of 
Construction, Service and Estate Management DCSEM portal for the first time 
 
 
1. Mobile Number- a Valid Mobile number is used for registration of user in the system 

 
2. E-Mail Id- A valid E-Mail is required for Registration of user in the system 
 
3. Document- Photograph and Signature 
 

Å Scanned copy of photograph in JPEG/JPG format Max size 50kb ,(Dimensions: 
breadth 3.5 cms * height 4.5 cms) 

 
 

Å Scanned copy of signature in JPEG/JPG format Max size 50kb,(Dimensions: 
breadth 3.5 cms * height 1.5 cms) 

 
 



Application Process Flow 



Steps in Application Process 
 

1. New User Registration / Create User Account ( 1 time activity) 
 
 
2.   Profile Creation- One time Activity 
 
 
3.    How to Apply 
 
 
4.    Payment of Application Fees 



Step 1- User Registration 
 
Å Candidate are required to visit the link- https:// dcsem.mahaonline.gov.in 
 
Å DCSEM Application Portal will be open 
 
Å Candidate is required to Register himself, so click on New User Registration 

https://dcsem.mahaonline.gov.in/
https://dcsem.mahaonline.gov.in/


New User Registration Form 

Å If All inputs are properly entered ,user is successfully registered. 
Å User should remember the User Name and Password which is being entered 

while registering. 



Step 2- Profile Creation  
 
User Should login to the system with registered user name and password. Home 
page will be opened and Steps to fill in the application form will be displayed. 



Profile Creation- User is required to fill in their profile 



Profile Tabs-Profile consist of 5 tabs 



1. Personal Information 2. Address Information 
3. Education Qualification  4.Qualification Information 
5. Experience Information  6. Photo and Sign 



User is Required to click on Save at the end of every tab for saving details filled in 



For Filling Education Qualification, User need to enter qualification achieved ςSSC, 
HSC, Graduation Post graduation etc. 
 
Click Add Button After Entering details. Multiple entries can be done 



After click on ADD button, data will get added in table as shown below. This data can 

be edited by click on EDIT button and can be deleted by click on DELETE button. 



Click on SAVE button after adding all details 



Step 6 ς Upload Photo/Signature: Click on Step 6. This step captures candidate's Photo and 
Signature. Click on Choose File button to select image to upload. 



After selecting both images (Photograph/Signature), it will display both images. 
Click on SAVE button to save selected Photograph and Signature 



After filling entire profile information and click on SAVE button the status of profile 
will change to Complete 

Now candidate can apply to any examination in this system. 



How to Apply...? Application Submission 
Go to dcsem.mahaonline.gov.in and enter your login credentials (User 
Name and Password),click on Login button as highlighted below. 



After Successful login, Home page will be displayed as below, 

Click on Online Application button to View all available DCSEM Advertisements to apply 



All available exams will be displayed as below. 
¢ƻ ŀǇǇƭȅ ŦƻǊ ŀƴȅ ŀŘǾŜǊǘƛǎŜƳŜƴǘΣ ŎƭƛŎƪ ƻƴ άClick Here to Applyέ 



Check all information displayed in application form. Fill all questions asked (if any), 
select 
Post preference (if any). 
After checking all information from application form, click on Submit button to submit 
the form. 


