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CheckList

Below are the list of Documents candidates should be ready while u§hrgctorate of
Construction, Service and Estate Management DC®EN&I for the first time
1. Mobile Number a Valid Mobile number is used for registration of user in thgstem
2. EMail Id- A valid EMail is required for Registration of user in thgystem
3. Document Photograph andSignature
A Scannedcopy of photograph in JPEG/JPG format Max size 50kb ,(Dimensions:

breadth 3.5cms* height 4.5cmg

A Scannedopy of signature in JPEG/JPG format Max size 50kb,(Dimensions:
breadth 3.5cms* height 1.5cmg



Application Process Flow
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Steps In ApplicatiorProcess

1. NewUser Regqistration / Create User Account ( 1 time actiyity

2. ProfileCreation One time Activity

3. Howto Apply

4. Paymenbf Application Fees



Step X UserRegistration

A Candidateare required to visit the linkhttps:// dcsem.mahaonline.gov.in

A DCSEMpplicationPortalwill be open

A Candidates requiredto Registethimself,soclickon New UserRegistration

Government of India
Depariment of Atomic Energy

Directorate of Construction, Services and Estate Management

(¢ New User Registration

User Name

% This connection is not secure. Logins entered here |
4

could be compromised, Learn More

A sankettorne

I



https://dcsem.mahaonline.gov.in/
https://dcsem.mahaonline.gov.in/

New User Registration Form

CREATE A NEW ACCOUNT

Fields indicated by * are mandatory.
[Only Alphanumeric,Dot and Underscore are allowed in User Name.]
User Name* :
sankettonre
Username available!

abscdefq.123@gmail.com

Mobile No.* : +91

7777788888
Date Of Birth* : 04/09/1996
Password*: L eees .5..
Confim Password*: e
Verification Image : '___i_ fﬁ?&é&;:: _':':E©
Enter the text as in the image* : EFS?BC; - —

A If All inputs are properly entered ,user is successfully registered.
A User should remember the User Name and Password which is being enterec
while registering.



Step 2 Profile Creation

User Should login to the system with registered user name and passwdame
page will be opened and Steps to fill in the application form will be displayed.



Profile Creation User is required to fill in their profile

o 3 Government of India
(”) g Department of Atomic Energy
S—" e Directorate of Construction, Services and Estate Management

LATEST NEWS (4 > = %

STEPS OF APPLICATION SUBMISSION
APPLICATION SUBMISSION PROCESS * 1. Please Create/Update Profide Entry

There are FOUR stages of application submission 1o apply for desired post

1. Profile Creation/Updation
2 Application Submission
3 Fees Payment through MY ACCOUNT saction

4 Check application status

DETAIL STEPS
* I yOU e New USEE, CIOate LSer NAMe ANY PasIwoed for 109 In IN0 website

* After iog In into website enter your complete profile. Keep ready Scanned copy of your photograph of size (breadth 3.5 cms® height 4.5
cms) and your scanned signature of aize ( breadth 3.5 cms® height 1.5 cms) with you before start entenng profile information. images
must be n [Ppg format and size of iMage Must ot exceed 50 kb

» Then chick on "Chick here to apply” ink available in front of advertisernent. Data avaidlable in your profile will be automatically displayed
in your application form. Fill remaining information in application and submit

» After submitting application, Chck on Payment Option link at the left side on page Select the advertisement for which you had applied
from drop down Nst. 1t will display submitted application below.

» Click on “Pay Now” link given in front of the application it will show “Oniline payment” options

» Stotus of submitied application can be chacked from Status of an application menu
if cadidate is eligible for realxation In Fees Status will be shown as Exempled



Profile TabsProfile consist of 5 tabs

i, Government of India
- o Departrnent of Atomic Energy
e - Directorate of Construction, Services and Estate Management

By Sccourt T Hedplinss

STEPS OF APPLICATION SUBMISSION
APPLICATION SLUBMISSION PROCESS
Theere are FOUR stages of application submission
1. Profile Creaticn Updaticn
2 application Sulbmission
% Feos Payment through by ACCOUNT section
4. Check application status
DETAIL STEPS
B o AfE N UREE CTeETE user narme &nd pasdwerd for log in ino webaite

¥ After log in into websie,enter your complete profile. Kesp ready Scanned copy of your photograph of size (breadth 3.5 oms® height 4.5
erma) dned your scanned signature of size [ bresdth 3.5 cma® height 1.5 crra) with you befors stan entening profils informaticn. images
s be in jpg format and size of image must nol exceed 50 ki,

¥ Then click on "Click here to apply” ink available in front of advertisemnent. Data availlable in your profile will be sutcmatically displayed
in yeur application form. Fill remaining information in application and submit

¢ After submitting application, Clck on Payment Option ink at the left side on page. Select the advertisement for which you had applied
frosm drop down st 1T will display submitted application balow,

¥ Glick on “Pay Mow” link green in front of the application. it will show “Ondine payment™ options

¢ Status of submitted application can be checked from Status of &0 SpRlCATcn men
W cadidate is slgible for realaation in Fees Status will be shown a8 Exermpled

LATEST NEWS [+ - ]

¥ i Ploase CrowteUpdate Prafile Emtry
10 spply for desined post



1. Personalnformation 2. Address Information
3. Education Qualification 4.Qualification Information
5. Experience Information 6. Photo andSign

Government of India
Department of Atomic Energy
Directorate of Construction, Services and Estate Management

# Home O Oniline Application & My Account

PROFILE STATUS : COMPLETE

® Heipiine

Mzhe @ntins {ﬁ}

S

"Click on Save button to save the information before going to mext Step”

Stepd
1

Stepl : Step2
' [ | [ -
(& @

—F

Personal Infosmation Address information Cither Infoemation

Qualification Information

[ - [ - [ '
e

Experience infonmation

Stepd -

Uplcad Fhoto / Signature

Personal Details

Sadutaticn

Shri
Full Masrie (In Engliah) = TORME SANEET ARVIND
(Sumame First name  Middle nama)
Pl Harme (ind) ™ it 3 3T
Dt OF Birth * 0409/ 1506
Gander ©

Raale

[EET.E EY



User is Required to click ohaveat the end of every tab for saving details filled in

Whether belongs 1o Minafity comemunity? ©

Mo

‘Whether registered in Employment .

E et * Mo

Person with disabliity? * No

Helght (In Crma.): * 168 Weight (In Kigs.) :

Chost Daflated (in Crma.) - © . Chest inflated (Iin Cms.): ~

Caste / Category Details
Category * - Religion : © i5fgdg

About MahaOnine Terms of Use  Disclaimer & Policles




For FillingeducationQualification, User need to enter qualification achieve®&SC
HSC, GraduatioRost graduatioretc.

ClickAdd Button After Entering detailsMultiple entries can be done

taps : Staps !
wperence Infarmation . Uplsad Fhota £ Signamire

Srapl ! S%api ! Staps !
Fersanal Infermation  Addrass Infoemation Other Infarmation

Stepd
Dualifscation Inforrmation

— Qualification Details I

EReiicalon Type = Selact Qualificaion Trpe = Hame oiDegres = SalectMame Of Degree ¥

Subl=d Siedecd Subjec L

Siete Selact Stale v

Board/University Select BoardInversiy b

Resull = Selac -

Reaszult Diats* Atternats ¢

Fercaniags * Course Durasaniin Manths ) °

lase Selact v ftods Selact v
Compulsory Subjeds Crplional Subjeads




After click onADDbutton, data will get added in table as shown below. This data can
be editedby click on=D | Tbutton and can be deleted by click onELE T button.

Add
Employmeni{Presenl/Past) | OrganisationDepartment | Is Dexsignalion Hature OF Halure OF Full -
O Anstitution Post Appoin trmeent T ther
owned by GovL
of
Maharashira?
Edit 1 Present Mahaonline Ltd M Software Administrative  Permanent 50

Engineer
Delete 8



Click onSAVHbutton after adding all details

Employment{Present/Past) | Organisation/Department | Is Designation | Mature Of Hature Of Full -
Officefinstitution Post Appointment | Time/Other i
owned by Govt.
of
Maharashtra?

50

= 1 Fresent Mahaonline Lid M Software Administrative Permanent

Delete Engineer

Y




Step 6¢ Upload Photo/SignatureClick on Step 6. This step captures candidate's Photo an
Signature Clickon Choosdrile button to select image to upload.

e e T B L s

Stepl : Step2 . Step3 : Stepd Step5s : Stepb :
Perzonal Information Address Information Other Information Qualification Information  Experience Information JEEEEt Wt g =Tt TS

—[ Photo and Signature Upload I

Phota .
Photo Photo Upload Choose File | o file chosen

Signature )
Sign Signature Upload Cheose File | o file chosen

Instructions :
Image Size uploaded should not exeed S50KD
Image Height upleaded should not exeed 4.5cms.

Image Width uploaded should not exeed 3.5cms.

Save




After selecting both images (Photograph/Signature), it will display both images.
Click onSAVHutton to save selected Photograph and Signature

Profile Status : Complete m .,#\ Online Application m m

"Click on Save button to save the information before going to next Step”

Stepl : Step2 @ Step3 @ Stepd @ Steps @ Stepéb :
Personal Information Address Information Other Information Qualification Information Experience Information EENEET RIS 1l g

—— Photo and Signature Upload |

Photo

Photo Upload | Choose File | No file chosen
Signature 2 Signature Upload | Choose File | No file chosen
20 H- £
.=

Instructions :
Image Size uploaded should not exeed S0kb.
Image Height uploaded should not exeed 4 5cms.

Image Width uploaded should not exeed 3 Scms.

1




After filling entire profile information and click orcAVEbutton the status of profile
will changeto Complete

|mei|e Status : Complete I m I
"Click on Save button to save the |

Stepl : Step2 : Step3 : Step4d
TR GIGG T ULl Address Information  Other Information  Qualification Info

——| Personal Details |

Now candidate can apply to any examination in this system.




How to Apply...? Application Submission
Go todcsem.mahaonline.gov.iand enter your login credentials (User
Name and Password),click on Login button as highlighted below.

o~ Govermment of India
@ 4 Department of Atomic Energy

Directorate of Construction, Services and Estate Management

Z  New Uaer Regiatration

|,'- AICK here to Dowr load Hallticket without entering Usermname anc HPasswod

C’ MahaOnline Support

Monday to Fricisy .00 w1« £20 40,
Saturday B Suncay 930 av 40 630 pm

Advertinament  Name 0f Post Apply Start  Date Of Status
Directorste of Conatruetion, Senvices and Fatate ' DS 0
Management Helpiine 01,2018 S AyyistenVB (C il 20012018 30-04-2018
2nd Floor, Viram Sarabhal Bhavan, )
5 1= o . v E - i 2 04-,

Arushakamagar, Mumbel — 4005094 02/3018 SLRMIIC ASSIStanY B (ERCirics) 29-01-2018  30-04-2018
Recruizment Section: 02220487213 03,2018 SR ASSIC2NYB (MOSHINED ) 20012018 30042018
Fmal I rectt @ctmsam ocrvin

LS B IR b sevfic Acoictant/ B (Informaton Luransg U s

Techrclogy/Computat SLene



After Successful login, Home page will be displayed as below,
Click onOnline Applicatiorbutton to View all availableDCSEM\dvertisements toapply

s o Government of Indla = ==
{\e} jE! Department of Atomic Energy Ueka @Yoz !
= = Directorate of Construction, Services and Estate Management B —

# Home &t Proflie Crewticon L Onlive Appication B My Agoount 5 Helpline

STEPS OF APPLICATION SUBMISSION LATEST NEWs LD
APPLICATION SUBMISSION PROCESS
Thivene e FOUR ulages 0 sl Uis o s ssivin
0 el L reATe | BRAR S
2 Applicotion Submizsien
& Faws Paymant through kY ASCOLAT sestizn
d Chack apurlicATI Y ATAR
CETAIL STEPE

T w2 s Mo WREE, Craate S5 " a e ard casywzid dor hog ar a1 websine

v Aftar log n Inte wibiRacntar your comrplote profi ¢ Keep ready Scanred copy of your protograpn of sizs (Ireadt1 3.5 orst wghl 4 &
won] anil yow e amed s gnalure o7 w2 [ el 3.5 cone® leeig 175 o) wilh you beToe slerl mbsrs g oo Tike i lorslion. inesges
st b mp foomes and sice of i e e ek ot soceed =0 ki

Tren clizk on “cl ch hore o apply™ link Feallabie i fro of acvorise nent Doty ovcllablo in v sofilc will be outzmziica ly disclayed
i* youi pplit slion torm. Fll ambcng ihecmdlian A ipiicates shd dubeut

after st metirg sppleahor, Hlck on sy Do b st the (et e o page Hslect the sdee -ousm s foe weharh v bna sppbsd
i vy Corann Byl 1L ol Jisprany wubami e woplivalion Lekss

B Click oo Fay Now® | nk given e fnoat of the apolication. Hwi | show "Onlice pav et oplicne.

firanax o saneniTian ARD WeATAn can e ceckad from Sara of snoanpl ewiken e
I cpdind sl i gl o vl i i i1 Fvw Sillie i ol e ol ionoems sy Emami g,




All available exams will béelisplayedas below
¢2 LI & FT2N Iye ICRGENIDAEBYSYUsE Of AO0]

@ Government of India
"2@5 & Department of Atomic Energy

o ran by

Directorate of Construction, Services and Estate Management

# Home & ProfileCreation = @ MyAccount = @ Helpline

DIRECT RECRUITMENT

01/2018 Principal 15-03-2018 31-03-2018 [ Click Here to apply

[8 pdf not available

02/2018 FPRIMARY TEACHER 15-03-2018 16-04-2018 II? Click Here to apply
[8 pdf not available

03/2018 Post Graduate Teacher-Biology 17-03-2018 19-04-2018 [ Click Here to apply
[8 pdf not available

04/2018 Trained Graduate Teacher-Bio/Chem 17-03-2018 17-04-2018 [ Click Here to apply

[8 pdf not available



Check all information displayed in application form. Fill all questions asked (if any),
select

Post preference (if any).
After checking all information from application form, click daubmitbutton to submit

the form.



